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Preface

This is a manual how to create a new thesis record in our institutional repository. If

you would like a more detailed information about the institutional repository, please

check out our guidelines “Create a new entry” and “Search and Find”.

1.

Double check the Style Guide

Before initiating the upload of your files in REx, double check that your files
fulfill the points listed in the Style Guide:

https://seafile.ist.ac.at/f/76c985fa7e404b18b5db/

Please be aware this is an important step, allocate the time for it.


https://seafile.ist.ac.at/f/76c985fa7e404b18b5db/
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2. Login

Go to https://research-explorer.ista.ac.at/ and click Login (on the upper right side).

HEE # Home W English v £ Lugm)

& ISTA Research Explorer

Home Publications Authors Grants  Research Groups  About

Latest Publications

Enter your ISTA user and Intranet password. You are now in “My Dashboard”.

*Please note that if you are no longer at ISTA or your contract at ISTA has ended, you
may not be able to log in anymore. In this case, please contact the library so we can
create the record for you: repository.manager@ist.ac.at

3. Add a new item

Go to “My Dashboard” and click on “Add new Publication”.

+ Add new Publication

Now you have to choose “Thesis” within Option 2:

Add New Publication

Option 1:
Enter a publication ID to import
DOl A Go!
Option 2:
Select a type and fill out the form
Book % Technical Report
Book (Editor) 0 pedis icle Working Paper
Book Chapter Journal Article Other Publication
Book Review Special Issue Research Data
Conference Abstract Newspaper Article Research Data Reference



mailto:repository.manager@ist.ac.at
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3.1 General Information

Kindly enter the following fields (at least the fields 1, 2, 3, 6 and 8) in the thesis
template:

Thesis

Details

Publication Type | Thesis b |

L e |

2 Author * | Firs1 Mame Las! Mame @ extem b - |

3 Depariment Library + -

ISSN /15BN — Salect— "

Series Tithe

Publisher

Publishing Year ™ | | Published while not employed a 1I5TA

Publishing Manth =1
Comesponding auther has ISTA affiliation

Publishing Day

7 Grant g

Siatus | Language Stabus  — Seled — w Language  Engksh Wik =

8 Supervisar First Nama Last Hame @) extem  + -
Place of Publication

Seried Tithe [ Wolume

g Humber of Pages

1 - Title: enter the title of your thesis
2 - Author: your name should be added automatically, if not please enter your name
and confirm your ISTA affiliation by clicking ord,
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3 - Department: please enter your research group here (it should be added
automatically - if not, add it by either writing the name of the group or selecting via
the “+” and the dropdown list).

4 - Series Title: enter “ISTA Thesis” or “ISTA Master’s Thesis” here

5 - Publisher: “Institute of Science and Technology Austria”

6 - Publishing date: please enter the year and in the fields below the month and day
of the date written on your Copyright page within the thesis

7 - Grant: if your work was funded by a grant, add the grant number and confirm it. If
you had several grants add additional lines by clicking “+”

8 — Supervisor: please enter your thesis supervisor by adding the name and confirm
the affiliation by clicking &

9 - Number of Pages: add the number of pages of your thesis (last numbered page
within your thesis)

3.2 Upload your thesis

Upload two versions of your thesis:
e the original source files (.docx Word file, OR .zip compressed LaTeX files) and

e the main file, a PDF/A compliant version (see the user guide on how to create
a PDF/A file).

In the section “Upload,” drag and drop your files (or go to your file browser with
“click”).

Upload

Upload Main File and Supplementary Material (max. 10GB per file)

Drop files here to upload ... @

If you have supplementary material, you can decide to upload it directly to your thesis
within this entry, or you can add a separate item, receive a DOI for the data/material,
and then link it to your thesis. By creating a second item, you enhance the visibility of
your work. It is also possible to publish your data with another license as your thesis if
you choose two separate items. Of course, this is only useful if others can easily reuse
the material. However, the decision is up to you!
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If the upload is successful, you will get the following screen. The source file is for
archiving purpose only, so please click on the pen symbol and edit the next template.
Choose Relation type “Source File”, “Closed Access” and then confirm with “Save.”

Upload Main File and Supplementary Material (max. 10GE per file)

Drop files here to upload ... or clickl

2 I 2025_Wang_Yiqun_Thesis.docx (Copy file URLIRY )
Access Level: Upload Date: User: Relation:
‘ hor/Reviewer 2025-08-22T08:22.102 yigwang source_file
g I 2025_Wang_Yiqun_Thesis.pdf (Copy file URL I} )
Access Level: Upload Date: User: Relation:
Author/Reviewer 2025-08-22T10:32:302 yigwang main_file
7 (until 2026-09-03)

Edit Uploaded File

File
Current file:

2025_Wang_Yigun_Thesis.docx

Access Level

() Open Access (File is freely available, effective immediately)
P Cocal Access A only)
or/Reviewer only)
----- losed Access except upon request)

[C] Switch to Open Access on:

Open Access (File is freely available, effective immediately) v

Additional Information
Title

Description
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If you choose to publish your thesis immediately, for the main file click on the pen
symbol, choose “Open Access” and confirm with “Save.” However, if you would like to
delay publishing your thesis, choose “Closed Access” and “Switch to Open Access on”
with the end date of the embargo:

Edit Uploaded File

File
Current file:

2025_Wang_Yiqun_Thesis.pdf

Relation ("

Main File

Access Lever

(C) Open Access (File is freely available, effective immediately)

() Loc;

@ Closed Access (Author/Reviewer 0

[y, Request a Copy (Closed Ac ptupon request)

"""
< Switch to Open Access on:

Open Access (File is freely available, effective immediately) ~
2026-09-03
Additional Information

Title

Description

The embargo is normally a maximum of 12 months. If the embargo is more than 6

months, the Dean’s approval in Athena is required. Again, confirm your settings by
clicking “Save”.

Next, you have to enter the Dewey Decimal Classification (DDC) with the drop-down
menu. If you want to enter several DDCs you can add further lines by clicking “+”.

Please read and confirm the ISTA Deposit Policy and select a Creative Commons (CC)
license if you have published under one. It is recommended to use it for a clear and
visible statement on how you allow your thesis to be re-used. The CC license should
already be added on the copyright page of your thesis and has to be identical with the
repository entry. You can publish under a CC license and have an embargo date set
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(after the end of the embargo the thesis will automatically get Open Access with the
chosen license).

w Copyright and Licenses
o | J - Select DDC — L-r -

000 Computer science, knowledge & general works
== 000 Computer science, knowledge & systems
URN | -— 001 Knowledge
=== 002 The book
--— 003 Systems
=== 004 Data processing & computer science
--— 005 Computer programming, programs & data
Copyright Disclaimer | --— 006 Special computer methods
== 010 Bibliographies

e EEET PN L IR -- 020 Library and information sciences

- | acknowledge that | have | -= 070 News media, journalism and publishing Use (Terms).

- | represent that | have the | -- DB Quotations n with my use of any services
(co-authors, publishers or of == 090 Manuscripts & rare books

- | declare that | am authoris 500 Science i1 am not the sole copyright

== 500 Mathematics
-- 510 Mathematics
=== 511 General principles

- 512 Algebra & number theory cer to upload such personal data.
= | grant IST Austria a worldy e 513 Arithmetic 1 available for public access in

accordance with the Terms. -— 514 Topology
e G5 Anzhumic

holder, | declare that | have |
= | warrant that the uploads ¢
= | represent that in case Pul

In case you act on behalf of an author:

- | represent that | have been authorized in writing or e-mail by the Depositor to archive a collection of files (Presentation or Data) and associated
bibliegraphic metadata in IST REx on behalf of the Depositor upon these |ST REx Terms of Use.

- Please be aware that such PoA must be provided as evidence via e-mail io repogitory.manager@ist.ac.at within 3 working days as of deposit (please
insert the reference number of deposit in the title of your e-miail ).

Questions about policy { license? Contact our support: Phone 1013, E-Mail: repository.manager@ist.ac.at

Creative Commons License

If your uploaded document is available under a Creative Commons license, you can select it here:
Select a license

+ Creative Commons Public Demain Dedication (CC0 1.0)

+ Creative Commons Attribution 4.0 International Public License (CC-BY 4.0)

+ Creative Commons Attribution-ShareAlike 4.0 International Public License (CC BY-SA 4.0)
« Creative Commaons Attribution-NonCommereial (CC BY-NC 4.0)

« Creative Commaons Attribution-NonCommercial-ShareAlike (CC BY-NC-SA 4.0)

w Creative Commaons Attribution-NoDerivates (CC BY-ND 4.0)

w Creative Commaons Attribution-NonCommaercial-MoDerivs (CC BY-NC-ND 4.0)

In terms of scientific transparency, it is strongly encouraged to upload underlying data
or source code as well. Therefore, create a separate research data entry (see also the
separate ISTA REx documentation on “How to create a research data entry”) and link
the items (see chapter 3.4).

If your thesis is “All Rights Reserved,” this is the default setting in REx, so you do not
have to select a license in the drop-down list.
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3.3 Additional Information

Choose the type of degree awarded from the drop-down list. Copy and paste your
abstract. Please note: if you have an embargo on your thesis, the abstract is omitted
at this stage. After the embargo ends, library staff will add the abstract to the thesis

record.

Additional Information

Degree Awarded | o i

Article Processing PhD
MS
Charge

Open Access tione

Version

Language English v -

Keywords

If you have mentioned any Scientific Service Units (SSUs) from ISTA — add them in the
field “Acknowledged SSUs”. Add another line by clicking “+”.

Reimicits --- Select Thematic Area -

Comments

Acknowledged SSUs \ & -

Acknowledgement

External Identifier o - G o
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3.4 Linking publications

If you refer to already published articles in your thesis, you ought to link them to your
thesis. Please get in touch with the library if your publication is not yet available within
ISTA REX.

Lin

Link to ISTA record

Fulitext URL [0 @ Open Access

Link and relation . S
to external material

External material is Confirmation Letter

Otherwise, just type the name of the publication in the field “Link to ISTA record” and
choose the correct one from the dropdown list:

Links

Link to ISTA record

Henzinger, Thomas A (1996): 8th International Conference on Computer Aided Verification [conference_editor]
Yu, Honglie (2022): A Coarse geometric expansion of a variant of Arthur's truncated traces and some applications [lournal_article]
Fulitext URL Frank, Rupert L (2011): A sharp bound en eigenvalues of Schridinger operators on the halfline with complex.valued potentials [conferance]
Brooks, Morris (2025): Asymptotic series for low-energy excitations of the Frahlich polaron at strong coupling [joumnal_article]
Frank, Rupert L (2013); Derivation of Ginzburg-Landau theory for a one-dimensional system with contact interaction [conference]

Qetion!

Link and relation

to external material

Extemal materialis  Confirmation Letter ~

Now confirm which kind of relation the item has with your thesis — “Part of this
Dissertation” or a “Research Data”, for example.
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Link to ISTA record

I A shamp bound on eigenvalues of Schridinger
operators on the halfline with complex-valued potentials

Part of this Dissertation ~

Research Data -~

Used in publication
Fulltext URL

Popular Science [ @ Open Access

Research Paper
Link and relation
Software
to external material
Used for analysis in

Earlier Version

Later Version

Shorter Version

Extended Version

Publication containing ISTA record

Part of ISTA record

@EtEriation containing ISTA rECS

Part of this Dissertation

You can add several items in this way if required.

Now the entry is finished. Confirm your input by clicking “Save”. All empty fields will
not be shown in the database. If you are not sure about some details, click on “Save
Draft”. The item will be saved in your dashboard and you can come back to it later. As
soon as you submit your thesis by clicking “Save,” you will get a popup information
that the entry is in review by the library. After the review is finished (within 5 working
days), and all other thesis-related forms and documents are in order, the item is made
public in the repository.

4. Check your entry

Please check your created record — you know your scientific work best!

If you have any questions don’t hesitate to contact the Ilibrary team:
repository.manager@ist.ac.at!

Please let us know if you need any support:

ISTA Library Team
repository.manager@ist.ac.at

lLibrary

=|8]0]3


mailto:repository.manager@ist.ac.at
mailto:repository.manager@ist.ac.at
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